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The CPD Group has the responsibility for organising the SHINE AGM each year and provides training, study days or visits for members.

Role of CPD Group Co-ordinator  
This post is elected and you are also co-opted to serve on the SHINE Committee.

Main Responsibilities
To provide coordination and leadership for the CPD Group and recruit new members as appropriate.

To organise and chair meetings of the group as well as produce agenda, minutes and provide a sandwich lunch.

To obtain SHINE website CMS training to keep the website updated about the group and events. (Training is provided by the e-SHINE group)

To oversee arrangements for the SHINE AGM and keep the treasurer updated regarding costs of events
To co-ordinate a series of guides to assist CPD group with future planning

To maintain awareness of members’ training needs.

To oversee liaison with professional bodies, owners of venues etc as required

Skills required
Leadership skills, communication skills, organisational skills, ability to work as part of a team, CMS website skills. 
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