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The CPD Group has the responsibility for organising the SHINE AGM each year and provides training, study days or visits for members.

Role of CPD Group Members  
Main Responsibilities

To attend meetings of the CPD Group and provide support to the Co-ordinator.

To assist with event management for the SHINE AGM and training days/study days/ visits as appropriate.  Interchangeable roles include taking delegate bookings (and money where appropriate), organising speakers, venues, catering, exhibition stands, IT requirements and sponsorship. 
To help maintain a series of guides to assist CPD group with future planning.
To maintain awareness of members’ training needs.

To obtain SHINE website CMS training (optional) to assist the Co-ordinator to keep the website updated about the group and events. Training and a user guide is provided by the e-SHINE group.
Skills required

Communication skills, organisational skills, ability to work as part of a team. 

CMS website skills (optional).
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