Responsibilities regarding SHINe website 
for SHINe committee, working groups and members July 2010
Ordinary members:

Members will receive logins from the Membership Secretary when membership renewals are sent out.  Once logged in they can:

Search the membership database by individual member or library, and suggest corrections to details

Post to and comment on the Member’s blog, which is visible on the homepage.  The e-SHINE group will check that usage is appropriate.

Suggestions for News and Events can be made via the ‘Submit news’ link; the e-SHINE group will post appropriate suggestions from here.

***Please note that the Member login is completely separate from the Union List login***
Committee members:

Committee members are expected to keep their relevant site areas up to date and post all minutes, reports etc which they wish to be made available on the site.  They are expected to be proactive in posting News and Events and in placing images in the image repository, even if not immediately required for the website.

Committee logins to the main website will allow member privileges as above and will also allow posting to a private Committee blog on the Committee pages.

Logins are also available via the Membership Secretary but the eSHINe group may also be asked to look these up; these logins should allow site editing via the admin interface.  eSHINe should also be approached if difficulties are encountered and for training (basic guidance on website editing will shortly be made available).

Promotion of the website to members is the responsibility of the committee, with assistance from working groups as requested.

Group members (Union List, CPD and eSHINe):

As for Committee members; their logins will allow access to private blogs for their group on the group pages, and will allow editing of their areas of the website.
eSHINe:

eSHINe will send a member to each committee meeting to provide a report and general liaison.  The group’s future will be discussed before the next AGM.

Tracey McKee maintains the Publications area; suggestions for new material should be made via the online form there which routes to here.

James Wilson receives suggestions for News and Events and will check for appropriate use of the publicly-readable members’ blog.  

Chloe Stewart liaises with TicToc and OpenHosting (for domain name administration and webmail maintenance) and technical problems should be referred to her (the web@ email goes to her).

Any member of eSHINe may be asked for training on updating the website or assistance if permissions seem incorrectly set to allow editing.  All group and committee members should be set with correct permissions; other members will be allowed such privileges only on application to eSHINe and would normally be expected to be group members.
Changes to the structure of the website may only be made after discussion with the eSHINe group.  Design changes and additional functionality will almost certainly require TicToc’s involvement and will incur charges for SHINe; in these cases committee approval would be required.
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