
SHINE Hazel Williamson Bursary Procedure 
 
 

Once AGM date set 
Secretary customises 
template Application 
Form with dates and 
Chair writes blurb 

AGM date set by 
SHINE Committee in 
conjunction with CPD 
Group 

 

Application form  & blurb is 
circulated to lis-shine by 
Secretary & returned  to 
Secretary electronically 

SHINE Journal Editor 
puts blurb and 
application form in  
next edition 

Web Editor puts blurb 
and application form 
onto bursary and news 
pages 

A fortnight before the last SHINE 
Committee meeting before AGM a 
reminder is circulated of closing 
date (1 week before meeting) via 
lis-SHINE by Secretary

Last SHINE Committee 
meeting prior to AGM 
successful application 
agreed by whole Committee, 
Chair has final decision

SHINE AGM – winner 
announced by Chair 

Chair phones candidate after AGM 
and emails confirmation of 
invoicing/expenses procedures and 
SHINE journal write up procedure 

Successful applicant 
writes up 
course/conference for 
SHINE Journal 

Treasurer pays any 
course/conference 
invoice and travel 
expenses 

SHINE Journal Editor 
chases up article 
after 
conference/course 
has taken place 

 
Thanks to Cockburn Library, 
Yorkhill for template 
03/07 


